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STATE ADMINISTRATIVE MANUAL

STATE of  CALIFORNIA

Management Memo
SUBJECT:
GUIDELINES FOR THE USE OF CALIFORNIA MULTIPLE 
AWARD SCHEDULES (CMAS), MASTER AGREEMENTS, AND
NON-COMPETITIVELY BID CONTRACTS

REFERENCES:
PCC 10295, PCC 12100, et seq.
SUPERSEDES MM 02- 12 AND ADDENDA

It   is  the  intent  of  the  Department  of  General Services to  ensure   that  competitive  bidding  processes    
will  be  employed to the  maximum  extent  required  by law.  The  purpose of  this Management Memo is to 
provide   guidelines   for   the  acquisition  of   goods   and services   obtained  through  the  use  of  CMAS,   
Master Agreements, and  Non- Competitively  Bid acquisition  methods. 

Separate   standards   and   processes   are   required   for  contracts  $250,000  or less  and  those  greater
than    $250,000.  These  are  delineated  in  Attachments   A, and  B,  attached.     Attachment  A  provides
guidelines     for     purchase  from   CMAS  and  Master  Agreements,  distinguishing   between  information
technology    (IT)    purchases   and    non- information    technology    (non- IT)    purchases,    and     further                     
categorized by dollar threshold.    Attachment   B  provides  guidelines    for   Non- Competitively   Bid (NCB) 
contracts,   again   distinguishing   between   IT   and   non- IT   purchases   and  categorized  by  their dollar        
threshold.   Attachments  C  and  D   identify and  provide  further  procedures  for  contracts  exempt   from
competitive   bidding   by    statute    (Attachment C)    or   by   policy    (Attachment D),   subject  to specific          
conditions,  including   the   Health   Insurance  Portability  and   Accountability Act  (HIPPA)  master service 
agreement,  and   the  California   Integrated   Information  Network  (CIIN)  contract.   Attachment   D   also     
provides direction on how to amend a contract that has previously been competitively bid.

1. Each   department/commission/board   shall  maintain   a   Procurement  Liaison   as  a  single 
point  of  contact.   The  Procurement  Liaison  will  be  responsible  for  the distribution of DGS 
procurement   directives  to   appropriate   staff,  and   for  ensuring   that  procurement  policy,
procedure    and    guidelines  are  followed.      The   name, telephone   number   and  e- mail 
address   of   such   person   shall   be   transmitted   to   t he   Department  of General Services 
(DGS)  Procurement   Division   (custserv@dgs.ca.gov)   by    September 1, 2002.   Any follow-
up instructions   regarding   procurement   guidelines   will   be disseminated    through    the 
designated  Procurement   Liaison  and   through   the   DGS  Pr ocurement   Division   website.   
(See #13 below)

2. Failure   to   comply   with   the   procedures   and   guidelines  provided   in  this  Management   
Memo will result  in   the  loss of  purchasing  authority  or contract  review  exemptions.

3. Contracts  should  not  be  executed,  and/or  work  should  not be  commenced  until  all of the   
approvals  required  by  this  Management  memo  and  Attachment s  have  been  obtained.

4. Contracts  for   architectural   and   engineering   services,  which   are   based   on  a statutorily  
required  competitive  selection   process,  are  exempt   from this  Management  Memo.

5. Effective    immediately,   the    delegated   approval   limit for   Non- IT   service   contracts   is  
increased from $35,000 to $50,000.
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STATE ADMINISTRATIVE MANUAL

STATE of  CALIFORNIA

Management Memo
SUBJECT:
GUIDELINES FOR THE USE OF CALIFORNIA MULTIPLE 
AWARD SCHEDULES (CMAS), MASTER AGREEMENTS, AND
NON-COMPETITIVELY BID CONTRACTS

REFERENCES:PCC 10295, PCC 12100, et seq.
SUPERSEDES MM 02- 12 AND ADDENDA

It   is  the  intent  of  the  Department  of  General Services to  ensure   that  competitive  bidding  processes    
will  be  employed to the  maximum  extent  required  by law.  The  purpose of  this Management Memo is to 
provide   guidelines   for   the  acquisition  of   goods   and services   obtained  through  the  use  of  CMAS,   
Master Agreements, and  Non- Competitively  Bid acquisition  methods. 

Separate   standards   and   processes   are   required   for  contracts  $250,000  or less  and  those  greater
than    $250,000.  These  are  delineated  in  Attachments   A, and  B,  attached.     Attachment  A  provides
guidelines     for     purchase  from   CMAS  and  Master  Agreements,  distinguishing   between  information
technology    (IT)    purchases   and    non- information    technology    (non- IT)    purchases,    and     further                     
categorized by dollar threshold.    Attachment   B  provides  guidelines    for   Non- Competitively   Bid (NCB) 
contracts,   again   distinguishing   between   IT   and   non- IT   purchases   and  categorized  by  their dollar        
threshold.   Attachments  C  and  D   identify and  provide  further  procedures  for  contracts  exempt   from
competitive   bidding   by    statute    (Attachment C)    or   by   policy    (Attachment D),   subject  to specific          
conditions,  including   the   Health   Insurance  Portability  and   Accountability Act  (HIPPA)  master service 
agreement,  and   the  California   Integrated   Information  Network  (CIIN)  contract.   Attachment   D   also     
provides direction on how to amend a contract that has previously been competitively bid.

1. Each   department/commission/board   shall  maintain   a   Procurement  Liaison   as  a  single 
point  of  contact.   The  Procurement  Liaison  will  be  responsible  for  the distribution of DGS 
procurement   directives  to   appropriate   staff,  and   for  ensuring   that  procurement  policy,
procedure    and    guidelines  are  followed.      The   name, telephone   number   and  e- mail 
address   of   such   person   shall   be   transmitted   to   t he   Department  of General Services 
(DGS)  Procurement   Division   (custserv@dgs.ca.gov)   by    September 1, 2002.   Any follow-
up instructions   regarding   procurement   guidelines   will   be disseminated    through    the 
designated  Procurement   Liaison  and   through   the   DGS  Pr ocurement   Division   website.   
(See #13 below)

2. Failure   to   comply   with   the   procedures   and   guidelines  provided   in  this  Management   
Memo will result  in   the  loss of  purchasing  authority  or contract  review  exemptions.

3. Contracts  should  not  be  executed,  and/or  work  should  not be  commenced  until  all of the   
approvals  required  by  this  Management  memo  and  Attachment s  have  been  obtained.

4. Contracts  for   architectural   and   engineering   services,  which   are   based   on  a statutorily  
required  competitive  selection   process,  are  exempt   from this  Management  Memo.

5. Effective    immediately,   the    delegated   approval   limit for   Non- IT   service   contracts   is  
increased from $35,000 to $50,000.
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REFERENCES:PCC 10295, PCC 12100, et seq.
SUPERSEDES MM 02- 12 AND ADDENDA

It   is  the  intent  of  the  Department  of  General Services to  ensure   that  competitive  bidding  processes    
will  be  employed to the  maximum  extent  required  by law.  The  purpose of  this Management Memo is to 
provide   guidelines   for   the  acquisition  of   goods   and services   obtained  through  the  use  of  CMAS,   
Master Agreements, and  Non- Competitively  Bid acquisition  methods. 

Separate   standards   and   processes   are   required   for  contracts  $250,000  or less  and  those  greater
than    $250,000.  These  are  delineated  in  Attachments   A, and  B,  attached.     Attachment  A  provides
guidelines     for     purchase  from   CMAS  and  Master  Agreements,  distinguishing   between  information
technology    (IT)    purchases   and    non- information    technology    (non- IT)    purchases,    and     further                     
categorized by dollar threshold.    Attachment   B  provides  guidelines    for   Non- Competitively   Bid (NCB) 
contracts,   again   distinguishing   between   IT   and   non- IT   purchases   and  categorized  by  their dollar        
threshold.   Attachments  C  and  D   identify and  provide  further  procedures  for  contracts  exempt   from
competitive   bidding   by    statute    (Attachment C)    or   by   policy    (Attachment D),   subject  to specific          
conditions,  including   the   Health   Insurance  Portability  and   Accountability Act  (HIPPA)  master service 
agreement,  and   the  California   Integrated   Information  Network  (CIIN)  contract.   Attachment   D   also     
provides direction on how to amend a contract that has previously been competitively bid.

1. Each   department/commission/board   shall  maintain   a   Procurement  Liaison   as  a  single 
point  of  contact.   The  Procurement  Liaison  will  be  responsible  for  the distribution of DGS 
procurement   directives  to   appropriate   staff,  and   for  ensuring   that  procurement  policy,
procedure    and    guidelines  are  followed.      The   name, telephone   number   and  e- mail 
address   of   such   person   shall   be   transmitted   to   t he   Department  of General Services 
(DGS)  Procurement   Division   (custserv@dgs.ca.gov)   by    September 1, 2002.   Any follow-
up instructions   regarding   procurement   guidelines   will   be disseminated    through    the 
designated  Procurement   Liaison  and   through   the   DGS  Pr ocurement   Division   website.   
(See #13 below)

2. Failure   to   comply   with   the   procedures   and   guidelines  provided   in  this  Management   
Memo will result  in   the  loss of  purchasing  authority  or contract  review  exemptions.

3. Contracts  should  not  be  executed,  and/or  work  should  not be  commenced  until  all of the   
approvals  required  by  this  Management  memo  and  Attachment s  have  been  obtained.

4. Contracts  for   architectural   and   engineering   services,  which   are   based   on  a statutorily  
required  competitive  selection   process,  are  exempt   from this  Management  Memo.

5. Effective    immediately,   the    delegated   approval   limit for   Non- IT   service   contracts   is  
increased from $35,000 to $50,000.
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PCC 10295,PCC12100, et seq.
SUPERSEDES MM 02-12 AND ADDENDA

It   is  the  intent  of  the  Department  of  General Services to  ensure   that  competitive  bidding  processes    
will  be  employed to the  maximum  extent  required  by law.  The  purpose of  this Management Memo is to 
provide   guidelines   for   the  acquisition  of   goods   and services   obtained  through  the  use  of  CMAS,   
Master Agreements, and  Non -Competitively  Bid acquisition  methods. 

Separate   standards   and   processes   are   required   for  c ontracts  $250,000  or less  and  those  greater
than    $250,000.  These  are  delineated  in  Attachments   A, and  B,  attached.     Attachment  A  provides
guidelines     for     purchase  from   CMAS  and  Master  Agree ments,  distinguishing   between  information
technology    (IT)    purchases   and    non-information    technology    (non -IT)    purchases,    and     further                     
categorized by dollar threshold.    Attachment   B  provides  guidelines    for   Non-Competitively   Bid (NCB) 
contracts,   again   distinguishing   between   IT   and   non-IT   purchases   and  categorized  by  their dollar        
threshold.   Attachments  C  and  D   identify and  provide  further  procedures  for  contracts  exempt   from
competitive   bidding   by    statute    (Attachment C)    or   by   policy    (Attachment D),   subject  to specific          
conditions,  including   the   Health   Insurance  Portability  and   Accountability Act  (HIPPA)  master service 
agreement,  and   the  California   Integrated   Information  Ne twork  (CIIN)  contract.   Attachment   D   also     
provides direction on how to amend a contract that has previously been competitively bid.
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STATE ADMINISTRATIVE MANUAL

STATE of  CALIFORNIA

Management Memo
SUBJECT:
GUIDELINES FOR THE USE OF CALIFORNIA MULTIPLE 
AWARD SCHEDULES (CMAS), MASTER AGREEMENTS, AND
NON-COMPETITIVELY BID CONTRACTS

REFERENCES:
PCC 10295, PCC 12100, et seq.
SUPERSEDES MM 02- 12 AND ADDENDA

It   is  the  intent  of  the  Department  of  General Services to  ensure   that  competitive  bidding  processes    
will  be  employed to the  maximum  extent  required  by law.  The  purpose of  this Management Memo is to 
provide   guidelines   for   the  acquisition  of   goods   and services   obtained  through  the  use  of  CMAS,   
Master Agreements, and  Non- Competitively  Bid acquisition  methods. 

Separate   standards   and   processes   are   required   for  contracts  $250,000  or less  and  those  greater
than    $250,000.  These  are  delineated  in  Attachments   A, and  B,  attached.     Attachment  A  provides
guidelines     for     purchase  from   CMAS  and  Master  Agreements,  distinguishing   between  information
technology    (IT)    purchases   and    non- information    technology    (non- IT)    purchases,    and     further                     
categorized by dollar threshold.    Attachment   B  provides  guidelines    for   Non- Competitively   Bid (NCB) 
contracts,   again   distinguishing   between   IT   and   non- IT   purchases   and  categorized  by  their dollar        
threshold.   Attachments  C  and  D   identify and  provide  further  procedures  for  contracts  exempt   from
competitive   bidding   by    statute    (Attachment C)    or   by   policy    (Attachment D),   subject  to specific          
conditions,  including   the   Health   Insurance  Portability  and   Accountability Act  (HIPPA)  master service 
agreement,  and   the  California   Integrated   Information  Network  (CIIN)  contract.   Attachment   D   also     
provides direction on how to amend a contract that has previously been competitively bid.

1. Each   department/commission/board   shall  maintain   a   Procurement  Liaison   as  a  single 
point  of  contact.   The  Procurement  Liaison  will  be  responsible  for  the distribution of DGS 
procurement   directives  to   appropriate   staff,  and   for  ensuring   that  procurement  policy,
procedure    and    guidelines  are  followed.      The   name, telephone   number   and  e- mail 
address   of   such   person   shall   be   transmitted   to   t he   Department  of General Services 
(DGS)  Procurement   Division   (custserv@dgs.ca.gov)   by    September 1, 2002.   Any follow-
up instructions   regarding   procurement   guidelines   will   be disseminated    through    the 
designated  Procurement   Liaison  and   through   the   DGS  Pr ocurement   Division   website.   
(See #13 below)

2. Failure   to   comply   with   the   procedures   and   guidelines  provided   in  this  Management   
Memo will result  in   the  loss of  purchasing  authority  or contract  review  exemptions.

3. Contracts  should  not  be  executed,  and/or  work  should  not be  commenced  until  all of the   
approvals  required  by  this  Management  memo  and  Attachment s  have  been  obtained.

4. Contracts  for   architectural   and   engineering   services,  which   are   based   on  a statutorily  
required  competitive  selection   process,  are  exempt   from this  Management  Memo.

5. Effective    immediately,   the    delegated   approval   limit for   Non- IT   service   contracts   is  
increased from $35,000 to $50,000.
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AttachmentsAttachments
Dollar Thresholds —What to Do —Attachment B 

Non-Competitively Bid (NCB) Contracts*
IT Goods and Services* Non-IT Services* Non-IT Services*

Over 
$ 250,000.00

1) Emergency2) Only source 
(PCC 12102) Must comply with PCC 10340

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  If services, attach a Std. 821.                  
DGS- PD will transmit those over $250,000 to DOF                
for review and approval. 

Approval by Agency Secretary and Department Director or  
immediate next ranking official.  Approval by DGS
required.

*Non- Competitively Bid Contracts (NCB’s) over $500,000 may reference CMAS/Master terms and conditions but can only be awarded  by DGS.   
Note:  Transactions with start dates prior to obtaining Dept of Finance approval must be approved by DGS- PD; however, once approved by 
DGS- Pd, agencies may execute the Purchase Order and follow the Notice of Contract Award Process. 

$25,000.01
to                               
$250,000.00

1) Emergency2) Only source 
(PCC 12102)

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  Attach a Std. 821.  DGS- PD will 
transmit those over $250,000 to DOF for review and 
approval. 

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  If services, attach a Std. 821.                  
DGS- PD will transmit those over $250,000 to DOF                
for review and approval. 

1) Emergency
2) Only source 
(PCC 12102) Must comply with PCC 10340

1) Emergency
2) Only source 
(PCC 12102)

Approval by Agency Secretary and Department Director or  
immediate next ranking official.  Approval by DGS required.

Approval by Department Director or  immediate next ranking 
official.  Approval by DGS required.

$5,000.01 to                               
$25,000.00

No NCB required with delegated purchasing authority.   Approval by DGS required for departments without    
delegated purchasing authority.

Approval by DGS required. No NCB required with delegated purchasing authority.

No NCB required with delegated purchasing authority.   
Approval by DGS required for departments without    
delegated purchasing authority.

No NCB required with delegated purchasing authority.  All departments can purchase up to $100.00 without         
delegated purchasing authority.

$100.01 to                               
$5,000.00

Dollar Thresholds —What to Do —Attachment A 

CMAS and Master Agreements
IT Goods and Services* Non-IT Services* Non-IT Services*

Over $ 500,000
Master
Agreements 
ONLY

1.All qualified suppliers must be contacted.2. Obtain approval of DGS to exceed the $ 500,000       
ordering limit; request  must include how effective      
completion to the fullest extent possible will be assured.  
Additional competitive measures may be required by              
DGS.
3. All orders must be reported to DGS within 5 working          
days using the Notice of Contract Award form

$ 500,000 IT purchases acceptable up to $500,000. No exemptions           from CMAS limit

$ 250,000
Non- IT Services acceptable up to $250,000. No   
exemptions.

Non- IT goods acceptable up to $250,000. No   
exemptions from CMAS limit..$ 100,000

1.Solicit a minimum of 3 offers including one small   
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  
with contract reporting to DGS.  If only one source is   known (competing offers cannot be obtained), the non-
competitive bid contract process must be followed, see 
Attachment B.
2. All orders must be reported to DGS within 5 working  
days, using Notice of Contract Award form.                      
3. Variance of model contract terms allowed only with DGS 
approval.4.  For Master Agreements, existing lower dollar limits 
established by actual agreements may further reduce this 
maximum. 
5.  If GS $Mart is utilized for financing, DGS- PD              
approval required before award.

1.Solicit a minimum of 3 offers, including one small        
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included        
with contract reporting to DGS.  If only one source is         known (competing offers cannot be obtained), the non-
competitive bid contract process must be followed, see 
Attachment B.
2. All orders must be reported to DGS within 5 working          
days, using Notice of Contract Award (NCA) form.                
Send CMAS NCA’s to DGS- PD and Master Agreement           
NCA’s to DGS- OLS.                                                            3. Variance of model contract terms allowed only with DGS 
approval.

Approval by Department Director or immediate next           
ranking official

Approval by Department Director or immediate next           
ranking official

1.Not applicable for CMAS.
2. Approvals do not apply to competitively bid mast             
commodities contracts                                           
3. If GS $Mart is utilized for financing, DGS- PD                      
approval required before award.

Over $ 250,000

1.Solicit a minimum of 3 offers, including one small  
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1.Solicit a minimum of 3 offers, including one small  
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1.Solicit a minimum of 3 offers, including one small  
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1. DGS/PD review and approval required for CMAS           
orders.
2. Master Agreements, DGS/OLS review and approval for 
contract orders.

*Evaluation/award may be awarded on the basis of best value, as applicable, and not restricted to lowest cost.

Under $ 250,000

Over $ 50,000

AttachmentsAttachments andand BBAA
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Dollar Thresholds —What to Do —Attachment B 

Non-Competitively Bid (NCB) Contracts*
IT Goods and Services* Non-IT Services* Non-IT Services*

Over 
$ 250,000.00

1) Emergency2) Only source 
(PCC 12102) Must comply with PCC 10340

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  If services, attach a Std. 821.                  
DGS- PD will transmit those over $250,000 to DOF                
for review and approval. 

Approval by Agency Secretary and Department Director or  
immediate next ranking official.  Approval by DGS
required.

*Non- Competitively Bid Contracts (NCB’s) over $500,000 may reference CMAS/Master terms and conditions but can only be awarded  by DGS.   
Note:  Transactions with start dates prior to obtaining Dept of Finance approval must be approved by DGS- PD; however, once approved by 
DGS- Pd, agencies may execute the Purchase Order and follow the Notice of Contract Award Process. 

$25,000.01
to                               
$250,000.00

1) Emergency2) Only source 
(PCC 12102)

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  Attach a Std. 821.  DGS- PD will 
transmit those over $250,000 to DOF for review and 
approval. 

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  If services, attach a Std. 821.                  
DGS- PD will transmit those over $250,000 to DOF                
for review and approval. 

1) Emergency
2) Only source 
(PCC 12102) Must comply with PCC 10340

1) Emergency
2) Only source 
(PCC 12102)

Approval by Agency Secretary and Department Director or  
immediate next ranking official.  Approval by DGS required.

Approval by Department Director or  immediate next ranking 
official.  Approval by DGS required.

$5,000.01 to                               
$25,000.00

No NCB required with delegated purchasing authority.   Approval by DGS required for departments without    
delegated purchasing authority.

Approval by DGS required. No NCB required with delegated purchasing authority.

No NCB required with delegated purchasing authority.   
Approval by DGS required for departments without    
delegated purchasing authority.

No NCB required with delegated purchasing authority.  All departments can purchase up to $100.00 without         
delegated purchasing authority.

$100.01 to                               
$5,000.00

Dollar Thresholds —What to Do —Attachment A 

CMAS and Master Agreements
IT Goods and Services* Non-IT Services* Non-IT Services*

Over $ 500,000
Master
Agreements 
ONLY

1.All qualified suppliers must be contacted.2. Obtain approval of DGS to exceed the $ 500,000       
ordering limit; request  must include how effective      
completion to the fullest extent possible will be assured.  
Additional competitive measures may be required by              
DGS.
3. All orders must be reported to DGS within 5 working          
days using the Notice of Contract Award form

$ 500,000 IT purchases acceptable up to $500,000. No exemptions           from CMAS limit

$ 250,000
Non- IT Services acceptable up to $250,000. No   
exemptions.

Non- IT goods acceptable up to $250,000. No   
exemptions from CMAS limit..$ 100,000

1.Solicit a minimum of 3 offers including one small   
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  
with contract reporting to DGS.  If only one source is   known (competing offers cannot be obtained), the non-
competitive bid contract process must be followed, see 
Attachment B.
2. All orders must be reported to DGS within 5 working  
days, using Notice of Contract Award form.                      
3. Variance of model contract terms allowed only with DGS 
approval.4.  For Master Agreements, existing lower dollar limits 
established by actual agreements may further reduce this 
maximum. 
5.  If GS $Mart is utilized for financing, DGS- PD              
approval required before award.

1.Solicit a minimum of 3 offers, including one small        
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included        
with contract reporting to DGS.  If only one source is         known (competing offers cannot be obtained), the non-
competitive bid contract process must be followed, see 
Attachment B.
2. All orders must be reported to DGS within 5 working          
days, using Notice of Contract Award (NCA) form.                
Send CMAS NCA’s to DGS- PD and Master Agreement           
NCA’s to DGS- OLS.                                                            3. Variance of model contract terms allowed only with DGS 
approval.

Approval by Department Director or immediate next           
ranking official

Approval by Department Director or immediate next           
ranking official

1.Not applicable for CMAS.
2. Approvals do not apply to competitively bid mast             
commodities contracts                                           
3. If GS $Mart is utilized for financing, DGS- PD                      
approval required before award.

Over $ 250,000

1.Solicit a minimum of 3 offers, including one small  
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1.Solicit a minimum of 3 offers, including one small  
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1.Solicit a minimum of 3 offers, including one small  
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1. DGS/PD review and approval required for CMAS           
orders.
2. Master Agreements, DGS/OLS review and approval for 
contract orders.

*Evaluation/award may be awarded on the basis of best value, as applicable, and not restricted to lowest cost.

Under $ 250,000

Over $ 50,000

Distinguishes
between IT 
and Non-IT 
purchases

Distinguishes
between IT 
and Non-IT 
purchases

Categorized 
by dollar

threshold

Categorized 
by dollar

threshold

Guidelines for CMAS and Master AgreementsGuidelines for CMAS and Master Agreements
Attachment AAttachment A

Dollar Thresholds —What to Do —Attachment A 

CMAS and Master Agreements
IT Goods and Services* Non-IT Services* Non-IT Services*

Over $ 500,000
Master
Agreements 
ONLY

1.All qualified suppliers must be contacted.2. Obtain approval of DGS to exceed the $ 500,000       
ordering limit; request  must include how effective      
completion to the fullest extent possible will be assured.  
Additional competitive measures may be required by              
DGS.
3. All orders must be reported to DGS within 5 working          
days using the Notice of Contract Award form

$ 500,000 IT purchases acceptable up to $500,000. No exemptions           from CMAS limit

$ 250,000
Non- IT Services acceptable up to $250,000. No   
exemptions.

Non- IT goods acceptable up to $250,000. No   
exemptions from CMAS limit..$ 100,000

1.Solicit a minimum of 3 offers including one small   
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  
with contract reporting to DGS.  If only one source is   known (competing offers cannot be obtained), the non-
competitive bid contract process must be followed, see 
Attachment B.
2. All orders must be reported to DGS within 5 working  
days, using Notice of Contract Award form.                      
3. Variance of model contract terms allowed only with DGS 
approval.4.  For Master Agreements, existing lower dollar limits 
established by actual agreements may further reduce this 
maximum. 
5.  If GS $Mart is utilized for financing, DGS- PD              
approval required before award.

1.Solicit a minimum of 3 offers, including one small        
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included        
with contract reporting to DGS.  If only one source is         known (competing offers cannot be obtained), the non-
competitive bid contract process must be followed, see 
Attachment B.
2. All orders must be reported to DGS within 5 working          
days, using Notice of Contract Award (NCA) form.                
Send CMAS NCA’s to DGS- PD and Master Agreement           
NCA’s to DGS- OLS.                                                            3. Variance of model contract terms allowed only with DGS 
approval.

Approval by Department Director or immediate next           
ranking official

Approval by Department Director or immediate next           
ranking official

1.Not applicable for CMAS.
2. Approvals do not apply to competitively bid mast             
commodities contracts                                           
3. If GS $Mart is utilized for financing, DGS- PD                      
approval required before award.

Over $ 250,000

1.Solicit a minimum of 3 offers, including one small  
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1.Solicit a minimum of 3 offers, including one small  
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1.Solicit a minimum of 3 offers, including one small  
business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1. DGS/PD review and approval required for CMAS           
orders.
2. Master Agreements, DGS/OLS review and approval for 
contract orders.

*Evaluation/award may be awarded on the basis of best value, as applicable, and not restricted to lowest cost.

Under $ 250,000

Over $ 50,000

Dollar Thresholds —What to Do —Attachment B 

Non-Competitively Bid (NCB) Contracts*
IT Goods and Services* Non-IT Services* Non-IT Services*

Over 
$ 250,000.00

1) Emergency2) Only source 
(PCC 12102) Must comply with PCC 10340

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  If services, attach a Std. 821.                  
DGS- PD will transmit those over $250,000 to DOF                
for review and approval. 

Approval by Agency Secretary and Department Director or  
immediate next ranking official.  Approval by DGS
required.

*Non- Competitively Bid Contracts (NCB’s) over $500,000 may reference CMAS/Master terms and conditions but can only be awarded  by DGS.   
Note:  Transactions with start dates prior to obtaining Dept of Finance approval must be approved by DGS- PD; however, once approved by 
DGS- Pd, agencies may execute the Purchase Order and follow the Notice of Contract Award Process. 

$25,000.01
to                               
$250,000.00

1) Emergency2) Only source 
(PCC 12102)

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  Attach a Std. 821.  DGS- PD will 
transmit those over $250,000 to DOF for review and 
approval. 

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  If services, attach a Std. 821.                  
DGS- PD will transmit those over $250,000 to DOF                
for review and approval. 

1) Emergency
2) Only source 
(PCC 12102) Must comply with PCC 10340

1) Emergency
2) Only source 
(PCC 12102)

Approval by Agency Secretary and Department Director or  
immediate next ranking official.  Approval by DGS required.

Approval by Department Director or  immediate next ranking 
official.  Approval by DGS required.

$5,000.01 to                               
$25,000.00

No NCB required with delegated purchasing authority.   Approval by DGS required for departments without    
delegated purchasing authority.

Approval by DGS required. No NCB required with delegated purchasing authority.

No NCB required with delegated purchasing authority.   
Approval by DGS required for departments without    
delegated purchasing authority.

No NCB required with delegated purchasing authority.  All departments can purchase up to $100.00 without         
delegated purchasing authority.

$100.01 to                               
$5,000.00

Distinguishes
between IT 
and Non-IT 
purchases

Distinguishes
between IT 
and Non-IT 
purchases

Categorized 
by dollar

threshold

Categorized 
by dollar

threshold

Guidelines for Non-Competitively Bid ContractsGuidelines for Non-Competitively Bid Contracts
Attachment BAttachment B
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Attachment D
Management Memo 02-19

Contracts Exempt by Policy
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt based on a 
determination by DGS that competitive bidding is not feasible (m any of these were 
formerly referenced in State Administrative Manual Section 1233 and State 
Contracting Manual Section 5.80).

1. Refuse and/or sewage disposal contracts where there is no competition 
because they are the authorized franchise dealers providing serv ices to a  

specific geographical area.

2. Medical care services with physicians, local community hospitals, medical 
groups (related offsite laboratory services are not included), a nd 911 
emergency ambulance service calls.

3. Contracts with health maintenance organizations (HMOs) through a
cooperative agreement with the Centers for Medicare and Medicaid
Services (CMS) to pay monthly premium payments for medical/Medicare 
eligible members, where services are essential or necessary for health and 
safety.

4. Public entertainment contracts for state-sponsored fairs and expositions.

5. Contracts with business entities operating Community Based  
Rehabilitation Programs (CRP), which meet the criteria established by 
Welfare and Institutions Code Section 19404,  Note: Exception does not 
apply to contracts justified pursuant to Government Code 19130(a).

6. Amendments to existing contracts under the same terms and the same or 
lower rates, where a protest or other legal action delays the award of a new 
contract.  These amendments should only last during the period the protest 
or legal action is pending and a new contract can be executed, but in no 
case shall this exemption extend beyond six months. 

7. Amendments to existing contracts which were originally competitively bid 
subject to the following conditions:

1
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Attachment C
Management Memo 02-19

Contracts Exempt by Statute
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt by 
Statute (many of these were formerly referenced in State Administrative
Manual Section 1233 and State Contracting Manual Section 5.80).

1. Emergency contracts which are necessary for the immediate
preservation of life or state property.  Contracts issued as a result of
an emergency may be entered into immediately without completion 
of the required paperwork for the processes required herein.
However, such contracts are subject to otherwise applicable
statutory approval requirements and the reporting requirements o f
the Management Memo.

2. Contracts for work or services of a state, local or federal agen cy,
the University of California, the California State University, a
California community college, a foundation or auxiliary organiza tion
incorporated to support the universities and colleges, or a joint
Powers Agency.

3. Services for which the state has entered into a master service
agreement; Note:  This is limited to those master contracts whic h
have been competitively bid or which have been determined to be 
required for essential services and which have been established by a
methodology that assures the state of a reasonable price for the
goods/services offered.  Se the DGS Procure web page at
www.dgs.ca.gov/pd for a list of approved exempt contracts.

4. Subvention contracts (non -discretionary grants) with a private or 
nonprofit entity for the purpose of providing services to the pu blic or
segments thereof.  This exception applies only when service are
being provide to the public and not specifically to a state agency,
and where the department budget specifies that the funds are for
subvention purposes.

5. Maintenance agreements for equipment that is under documented
warranty, or where there is only one authorized or qualified
representative, or where there is only one distributor in the area for

1
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Attachment D
Management Memo 02-19

Contracts Exempt by Policy
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt based on a 
determination by DGS that competitive bidding is not feasible (m any of these were 
formerly referenced in State Administrative Manual Section 1233 and State 
Contracting Manual Section 5.80).

1. Refuse and/or sewage disposal contracts where there is no competition 
because they are the authorized franchise dealers providing serv ices to a  

specific geographical area.

2. Medical care services with physicians, local community hospitals, medical 
groups (related offsite laboratory services are not included), a nd 911 
emergency ambulance service calls.

3. Contracts with health maintenance organizations (HMOs) through a
cooperative agreement with the Centers for Medicare and Medicaid
Services (CMS) to pay monthly premium payments for medical/Medicare 
eligible members, where services are essential or necessary for health and 
safety.

4. Public entertainment contracts for state-sponsored fairs and expositions.

5. Contracts with business entities operating Community Based  
Rehabilitation Programs (CRP), which meet the criteria established by 
Welfare and Institutions Code Section 19404,  Note: Exception does not 
apply to contracts justified pursuant to Government Code 19130(a).

6. Amendments to existing contracts under the same terms and the same or 
lower rates, where a protest or other legal action delays the award of a new 
contract.  These amendments should only last during the period the protest 
or legal action is pending and a new contract can be executed, but in no 
case shall this exemption extend beyond six months. 

7. Amendments to existing contracts which were originally competitively bid 
subject to the following conditions:

1
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Attachment C
Management Memo 02-19

Contracts Exempt by Statute
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt by 
Statute (many of these were formerly referenced in State Administrative
Manual Section 1233 and State Contracting Manual Section 5.80).

1. Emergency contracts which are necessary for the immediate
preservation of life or state property.  Contracts issued as a result of
an emergency may be entered into immediately without completion 
of the required paperwork for the processes required herein.
However, such contracts are subject to otherwise applicable
statutory approval requirements and the reporting requirements o f
the Management Memo.

2. Contracts for work or services of a state, local or federal agen cy,
the University of California, the California State University, a
California community college, a foundation or auxiliary organiza tion
incorporated to support the universities and colleges, or a joint
Powers Agency.

3. Services for which the state has entered into a master service
agreement; Note:  This is limited to those master contracts whic h
have been competitively bid or which have been determined to be 
required for essential services and which have been established by a
methodology that assures the state of a reasonable price for the
goods/services offered.  Se the DGS Procure web page at
www.dgs.ca.gov/pd for a list of approved exempt contracts.

4. Subvention contracts (non -discretionary grants) with a private or 
nonprofit entity for the purpose of providing services to the pu blic or
segments thereof.  This exception applies only when service are
being provide to the public and not specifically to a state agency,
and where the department budget specifies that the funds are for
subvention purposes.

5. Maintenance agreements for equipment that is under documented
warranty, or where there is only one authorized or qualified
representative, or where there is only one distributor in the area for

1
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Attachment D
Management Memo 02-19

Contracts Exempt by Policy
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt based on a 
determination by DGS that competitive bidding is not feasible (m any of these were 
formerly referenced in State Administrative Manual Section 1233 and State 
Contracting Manual Section 5.80).

1. Refuse and/or sewage disposal contracts where there is no competition 
because they are the authorized franchise dealers providing serv ices to a  

specific geographical area.

2. Medical care services with physicians, local community hospitals, medical 
groups (related offsite laboratory services are not included), a nd 911 
emergency ambulance service calls.

3. Contracts with health maintenance organizations (HMOs) through a
cooperative agreement with the Centers for Medicare and Medicaid
Services (CMS) to pay monthly premium payments for medical/Medicare 
eligible members, where services are essential or necessary for health and 
safety.

4. Public entertainment contracts for state-sponsored fairs and expositions.

5. Contracts with business entities operating Community Based  
Rehabilitation Programs (CRP), which meet the criteria established by 
Welfare and Institutions Code Section 19404,  Note: Exception does not 
apply to contracts justified pursuant to Government Code 19130(a).

6. Amendments to existing contracts under the same terms and the same or 
lower rates, where a protest or other legal action delays the award of a new 
contract.  These amendments should only last during the period the protest 
or legal action is pending and a new contract can be executed, but in no 
case shall this exemption extend beyond six months. 

7. Amendments to existing contracts which were originally competitively bid 
subject to the following conditions:

1
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Attachment C
Management Memo 02-19

Contracts Exempt by Statute
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt by 
Statute (many of these were formerly referenced in State Administrative
Manual Section 1233 and State Contracting Manual Section 5.80).

1. Emergency contracts which are necessary for the immediate
preservation of life or state property.  Contracts issued as a result of
an emergency may be entered into immediately without completion 
of the required paperwork for the processes required herein.
However, such contracts are subject to otherwise applicable
statutory approval requirements and the reporting requirements o f
the Management Memo.

2. Contracts for work or services of a state, local or federal agen cy,
the University of California, the California State University, a
California community college, a foundation or auxiliary organiza tion
incorporated to support the universities and colleges, or a joint
Powers Agency.

3. Services for which the state has entered into a master service
agreement; Note:  This is limited to those master contracts whic h
have been competitively bid or which have been determined to be 
required for essential services and which have been established by a
methodology that assures the state of a reasonable price for the
goods/services offered.  Se the DGS Procure web page at
www.dgs.ca.gov/pd for a list of approved exempt contracts.

4. Subvention contracts (non -discretionary grants) with a private or 
nonprofit entity for the purpose of providing services to the pu blic or
segments thereof.  This exception applies only when service are
being provide to the public and not specifically to a state agency,
and where the department budget specifies that the funds are for
subvention purposes.

5. Maintenance agreements for equipment that is under documented
warranty, or where there is only one authorized or qualified
representative, or where there is only one distributor in the area for

1
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Attachment C
Management Memo 02-19

Contracts Exempt by Statute
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt by 
Statute (many of these were formerly referenced in State Administrative
Manual Section 1233 and State Contracting Manual Section 5.80).

1. Emergency contracts which are necessary for the immediate
preservation of life or state property.  Contracts issued as a result of
an emergency may be entered into immediately without completion 
of the required paperwork for the processes required herein.
However, such contracts are subject to otherwise applicable
statutory approval requirements and the reporting requirements o f
the Management Memo.

2. Contracts for work or services of a state, local or federal agen cy,
the University of California, the California State University, a
California community college, a foundation or auxiliary organiza tion
incorporated to support the universities and colleges, or a joint
Powers Agency.

3. Services for which the state has entered into a master service
agreement; Note:  This is limited to those master contracts whic h
have been competitively bid or which have been determined to be 
required for essential services and which have been established by a
methodology that assures the state of a reasonable price for the
goods/services offered.  Se the DGS Procure web page at
www.dgs.ca.gov/pd for a list of approved exempt contracts.

4. Subvention contracts (non -discretionary grants) with a private or 
nonprofit entity for the purpose of providing services to the pu blic or
segments thereof.  This exception applies only when service are
being provide to the public and not specifically to a state agency,
and where the department budget specifies that the funds are for
subvention purposes.

5. Maintenance agreements for equipment that is under documented
warranty, or where there is only one authorized or qualified
representative, or where there is only one distributor in the area for

1
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Attachment D
Management Memo 02-19

Contracts Exempt by Policy
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt based on a 
determination by DGS that competitive bidding is not feasible (m any of these were 
formerly referenced in State Administrative Manual Section 1233 and State 
Contracting Manual Section 5.80).

1. Refuse and/or sewage disposal contracts where there is no competition 
because they are the authorized franchise dealers providing serv ices to a  

specific geographical area.

2. Medical care services with physicians, local community hospitals, medical 
groups (related offsite laboratory services are not included), a nd 911 
emergency ambulance service calls.

3. Contracts with health maintenance organizations (HMOs) through a
cooperative agreement with the Centers for Medicare and Medicaid
Services (CMS) to pay monthly premium payments for medical/Medicare 
eligible members, where services are essential or necessary for health and 
safety.

4. Public entertainment contracts for state-sponsored fairs and expositions.

5. Contracts with business entities operating Community Based  
Rehabilitation Programs (CRP), which meet the criteria established by 
Welfare and Institutions Code Section 19404,  Note: Exception does not 
apply to contracts justified pursuant to Government Code 19130(a).

6. Amendments to existing contracts under the same terms and the same or 
lower rates, where a protest or other legal action delays the award of a new 
contract.  These amendments should only last during the period the protest 
or legal action is pending and a new contract can be executed, but in no 
case shall this exemption extend beyond six months. 

7. Amendments to existing contracts which were originally competitively bid 
subject to the following conditions:

1
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subject to specific 
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Attachment C
Management Memo 02-19

Contracts Exempt by Statute
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt by 
Statute (many of these were formerly referenced in State Administrative
Manual Section 1233 and State Contracting Manual Section 5.80).

1. Emergency contracts which are necessary for the immediate
preservation of life or state property.  Contracts issued as a result of
an emergency may be entered into immediately without completion 
of the required paperwork for the processes required herein.
However, such contracts are subject to otherwise applicable
statutory approval requirements and the reporting requirements o f
the Management Memo.

2. Contracts for work or services of a state, local or federal agen cy,
the University of California, the California State University, a
California community college, a foundation or auxiliary organiza tion
incorporated to support the universities and colleges, or a joint
Powers Agency.

3. Services for which the state has entered into a master service
agreement; Note:  This is limited to those master contracts whic h
have been competitively bid or which have been determined to be 
required for essential services and which have been established by a
methodology that assures the state of a reasonable price for the
goods/services offered.  Se the DGS Procure web page at
www.dgs.ca.gov/pd for a list of approved exempt contracts.

4. Subvention contracts (non -discretionary grants) with a private or 
nonprofit entity for the purpose of providing services to the pu blic or
segments thereof.  This exception applies only when service are
being provide to the public and not specifically to a state agency,
and where the department budget specifies that the funds are for
subvention purposes.

5. Maintenance agreements for equipment that is under documented
warranty, or where there is only one authorized or qualified
representative, or where there is only one distributor in the area for

1
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Attachment D
Management Memo 02-19

Contracts Exempt by Policy
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt based on a 
determination by DGS that competitive bidding is not feasible (m any of these were 
formerly referenced in State Administrative Manual Section 1233 and State 
Contracting Manual Section 5.80).

1. Refuse and/or sewage disposal contracts where there is no competition 
because they are the authorized franchise dealers providing serv ices to a  

specific geographical area.

2. Medical care services with physicians, local community hospitals, medical 
groups (related offsite laboratory services are not included), a nd 911 
emergency ambulance service calls.

3. Contracts with health maintenance organizations (HMOs) through a
cooperative agreement with the Centers for Medicare and Medicaid
Services (CMS) to pay monthly premium payments for medical/Medicare 
eligible members, where services are essential or necessary for health and 
safety.

4. Public entertainment contracts for state-sponsored fairs and expositions.

5. Contracts with business entities operating Community Based  
Rehabilitation Programs (CRP), which meet the criteria established by 
Welfare and Institutions Code Section 19404,  Note: Exception does not 
apply to contracts justified pursuant to Government Code 19130(a).

6. Amendments to existing contracts under the same terms and the same or 
lower rates, where a protest or other legal action delays the award of a new 
contract.  These amendments should only last during the period the protest 
or legal action is pending and a new contract can be executed, but in no 
case shall this exemption extend beyond six months. 

7. Amendments to existing contracts which were originally competitively bid 
subject to the following conditions:

1

Attachment DAttachment D

How to amend a contract  
that was previously 

competitively bid

How to amend a contract  
that was previously 

competitively bid

Health Insurance 
Portability and 

Accountability Act 
(HIPPA) 

master service 
agreement

Health Insurance 
Portability and 

Accountability Act 
(HIPPA) 

master service 
agreement

California Integrated 
Information Network 

(CIIN) 
contract

California Integrated 
Information Network 

(CIIN) 
contract The GuidelinesThe Guidelines

CMASCMAS Master AgreementsMaster Agreements

Non-Competitively  
Bid Acquisitions 

Non-Competitively  
Bid Acquisitions 

What about  acquisitions that 
are not CMAS, Master 
Agreements and Non-

Competitively Bid Awards?

What about  acquisitions that 
are not CMAS, Master 
Agreements and Non-

Competitively Bid Awards?
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They ARE NOT subject to
the Management Memo
They ARE NOT subject to
the Management Memo

• Subject to the Department of 
General Services’ oversight

• Subject to the Department of 
General Services’ oversight

• Must be processed in accordance 
with:

• Must be processed in accordance 
with:
- Existing statutory requirements;- Existing statutory requirements;

- Applicable Procurement Division
Delegation requirements; and/or

- Applicable Procurement Division
Delegation requirements; and/or

- The State Contracting Manual- The State Contracting Manual

Are there any contracts 
that can be 

awarded without advertising 
or competitive bidding?

Are there any contracts 
that can be 

awarded without advertising 
or competitive bidding?

YesYes
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Attachment D
Management Memo 02-19

Contracts Exempt by Policy
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt based on a 
determination by DGS that competitive bidding is not feasible (m any of these were 
formerly referenced in State Administrative Manual Section 1233 and State 
Contracting Manual Section 5.80).

1. Refuse and/or sewage disposal contracts where there is no competition 
because they are the authorized franchise dealers providing serv ices to a  

specific geographical area.

2. Medical care services with physicians, local community hospitals, medical 
groups (related offsite laboratory services are not included), a nd 911 
emergency ambulance service calls.

3. Contracts with health maintenance organizations (HMOs) through a
cooperative agreement with the Centers for Medicare and Medicaid
Services (CMS) to pay monthly premium payments for medical/Medicare 
eligible members, where services are essential or necessary for health and 
safety.

4. Public entertainment contracts for state-sponsored fairs and expositions.

5. Contracts with business entities operating Community Based  
Rehabilitation Programs (CRP), which meet the criteria established by 
Welfare and Institutions Code Section 19404,  Note: Exception does not 
apply to contracts justified pursuant to Government Code 19130(a).

6. Amendments to existing contracts under the same terms and the same or 
lower rates, where a protest or other legal action delays the award of a new 
contract.  These amendments should only last during the period the protest 
or legal action is pending and a new contract can be executed, but in no 
case shall this exemption extend beyond six months. 

7. Amendments to existing contracts which were originally competitively bid 
subject to the following conditions:

1
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Attachment C
Management Memo 02-19

Contracts Exempt by Statute
(August 20,2002)

The following contracts may be awarded without advertising or competitive
Bidding subject to the restrictions noted.  These categories areexempt by 
Statute (many of these were formerly referenced in State Administrative
Manual Section 1233 and State Contracting Manual Section 5.80).

1. Emergency contracts which are necessary for the immediate
preservation of life or state property.  Contracts issued as a result of
an emergency may be entered into immediately without completion 
of the required paperwork for the processes required herein.
However, such contracts are subject to otherwise applicable
statutory approval requirements and the reporting requirements o f
the Management Memo.

2. Contracts for work or services of a state, local or federal agen cy,
the University of California, the California State University, a
California community college, a foundation or auxiliary organiza tion
incorporated to support the universities and colleges, or a joint
Powers Agency.

3. Services for which the state has entered into a master service
agreement; Note:  This is limited to those master contracts whic h
have been competitively bid or which have been determined to be 
required for essential services and which have been established by a
methodology that assures the state of a reasonable price for the
goods/services offered.  Se the DGS Procure web page at
www.dgs.ca.gov/pd for a list of approved exempt contracts.

4. Subvention contracts (non -discretionary grants) with a private or 
nonprofit entity for the purpose of providing services to the pu blic or
segments thereof.  This exception applies only when service are
being provide to the public and not specifically to a state agency,
and where the department budget specifies that the funds are for
subvention purposes.

5. Maintenance agreements for equipment that is under documented
warranty, or where there is only one authorized or qualified
representative, or where there is only one distributor in the area for

1

See Attachments C and D
of the Management Memo

Also  Exempt . . .Also  Exempt . . .
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Contracts for architectural and 
engineering services, which are 
based on a statutorily required 
competitive  selection process 

Contracts for architectural and 
engineering services, which are 
based on a statutorily required 
competitive  selection process 

What about the streamlined 
procurement process 

applicable to awards under 
$100,000 to Small Businesses

and DVBEs?

What about the streamlined 
procurement process 

applicable to awards under 
$100,000 to Small Businesses

and DVBEs?

ü Two price quotations 
from two Certified  Small 
Businesses or DVBEs if 
award is to a Certified 
Small Business or a 
Certified DVBE

ü Two price quotations 
from two Certified  Small 
Businesses or DVBEs if 
award is to a Certified 
Small Business or a 
Certified DVBE

GuidelinesGuidelines

CMAS and 
Master Agreements

CMAS and 
Master Agreements

Dollar Thresholds —What to Do —Attachment A 

CMAS and Master Agreements
IT Goods and Services* Non-IT Services* Non-IT Services*

Over $ 500,000
Master
Agreements 
ONLY

1.All qualified suppliers must be contacted.
2. Obtain approval of DGS to exceed the $ 500,000       
ordering limit; request  must include how effective      
completion to the fullest extent possible will be assured.  
Additional competitive measures may be required by              
DGS.3. All orders must be reported to DGS within 5 working          
days using the Notice of Contract Award form

$ 500,000
IT purchases acceptable up to $500,000. No exemptions           
from CMAS limit

$ 250,000 Non- IT Services acceptable up to $250,000. No   
exemptions.

Non- IT goods acceptable up to $250,000. No   exemptions from CMAS limit..$ 100,000

1.Solicit a minimum of 3 offers including one small   
business (if available).  If less than 3 offers are received, documentation of solicitation methods must be included  
with contract reporting to DGS.  If only one source is   
known (competing offers cannot be obtained), the non-
competitive bid contract process must be followed, see 
Attachment B.
2. All orders must be reported to DGS within 5 working  
days, using Notice of Contract Award form.                      3. Variance of model contract terms allowed only with DGS 
approval.
4.  For Master Agreements, existing lower dollar limits 
established by actual agreements may further reduce this 
maximum. 
5.  If GS $Mart is utilized for financing, DGS- PD              
approval required before award.

1.Solicit a minimum of 3 offers, including one small        
business (if available).  If less than 3 offers are received, documentation of solicitation methods must be included        
with contract reporting to DGS.  If only one source is         
known (competing offers cannot be obtained), the non-
competitive bid contract process must be followed, see 
Attachment B.
2. All orders must be reported to DGS within 5 working          
days, using Notice of Contract Award (NCA) form.                Send CMAS NCA’s to DGS- PD and Master Agreement           
NCA’s to DGS- OLS.                                                            
3. Variance of model contract terms allowed only with DGS 
approval.

Approval by Department Director or immediate next           
ranking official

Approval by Department Director or immediate next           
ranking official

1.Not applicable for CMAS.
2. Approvals do not apply to competitively bid mast             
commodities contracts                                           3. If GS $Mart is utilized for financing, DGS- PD                      
approval required before award.

Over $ 250,000

1.Solicit a minimum of 3 offers, including one small  business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers 
cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1.Solicit a minimum of 3 offers, including one small  business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers 
cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1.Solicit a minimum of 3 offers, including one small  business (if available).  If less than 3 offers are received, 
documentation of solicitation methods must be included  in 
the file.  If only one source is known (competing offers 
cannot be obtained), the non-competitive bid contract 
process must be followed, see Attachment B.
3. Variance of model contract terms allowed only with DGS 
approval.

1. DGS/PD review and approval required for CMAS           
orders.
2. Master Agreements, DGS/OLS review and approval for 
contract orders.

*Evaluation/award may be awarded on the basis of best value, as applicable, and not restricted to lowest cost.

Under $ 250,000

Over $ 50,000

Guidelines for CMAS and Master AgreementsGuidelines for CMAS and Master Agreements
Attachment AAttachment A

Dollar 
Thresholds
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Over   $   50,000Over   $   50,000

Under $250,000Under $250,000
Over   $250,000Over   $250,000

Under $500,000Under $500,000
Over   $500,000Over   $500,000

IT Goods and ServicesIT Goods and Services

Non-IT ServicesNon-IT Services
&&

Up to $500,000Up to $500,000

Up to $250,000Up to $250,000

Non-IT ServicesNon-IT Services

IT Goods and ServicesIT Goods and Services

DOLLAR LIMITDOLLAR LIMIT
IT Goods and ServicesIT Goods and Services

CMASCMAS $500,000$500,000

NO EXEMPTIONSNO EXEMPTIONS

DOLLAR LIMITDOLLAR LIMIT
IT Goods and ServicesIT Goods and Services

Master 
Agreements
Master 
Agreements
ü Lower dollar limits established by 

existing agreements may further 
reduce this maximum

ü Lower dollar limits established by 
existing agreements may further 
reduce this maximum

$500,000$500,000

IT Goods and ServicesIT Goods and Services

Master Agreements over $500,000Master Agreements over $500,000

- Assurance that all qualified suppliers
WILL BE CONTACTED

- Assurance that all qualified suppliers
WILL BE CONTACTED

• DGS approval to exceed the $500,000 
ordering limit REQUIRED

• DGS approval to exceed the $500,000 
ordering limit REQUIRED

- Request must include how effective 
competition to fullest extent possible  
will be assured; AND

- Request must include how effective 
competition to fullest extent possible  
will be assured; AND
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DOLLAR LIMITDOLLAR LIMIT
Non-IT ServicesNon-IT Services

$250,000$250,000
NO EXEMPTIONSNO EXEMPTIONS

• Solicit and obtain offers from a minimum of     
3 suppliers

• Solicit and obtain offers from a minimum of     
3 suppliers
- Including one small business (if available)- Including one small business (if available)

• If less than 3 offers received• If less than 3 offers received

- Solicitation methods must be documented and 
included with contract report to DGS

- Solicitation methods must be documented and 
included with contract report to DGS

• If only one source is known (competing offers 
cannot be obtained)

• If only one source is known (competing offers 
cannot be obtained)

- The NON-COMPETITIVE BID PROCESS must be
followed

- The NON-COMPETITIVE BID PROCESS must be
followed

IT Goods and Services & Non-IT ServicesIT Goods and Services & Non-IT Services

APPROVALS REQUIREDAPPROVALS REQUIRED

IT Goods and ServicesIT Goods and Services

Non-IT ServicesNon-IT Services
&&

Up To $250,000Up To $250,000

• Variance of model contract 
terms permitted ONLY with DGS 
approval

• Variance of model contract 
terms permitted ONLY with DGS 
approval

IT Goods and ServicesIT Goods and Services

Non-IT ServicesNon-IT Services
&& • CMAS• CMAS

Non-IT Services over $50,000Non-IT Services over $50,000

ü DGS/Procurement Division 
review and approval

ü DGS/Procurement Division 
review and approval

• Masters• Masters
ü DGS/Office of Legal Services 

review and approval
ü DGS/Office of Legal Services 

review and approval
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OverOver $250,000$250,000 • Variance of model contract 
terms permitted ONLY with DGS 
approval

• Variance of model contract 
terms permitted ONLY with DGS 
approval

IT Goods and ServicesIT Goods and Services

ü Approval by Department Director 
or Immediate Next Ranking Official

ü Approval by Department Director 
or Immediate Next Ranking Official

IT Goods and ServicesIT Goods and Services

• Contract must be reported to DGS        
within 5 working days after execution, 
using “ Notice of Contract Award” form

• Contract must be reported to DGS        
within 5 working days after execution, 
using “ Notice of Contract Award” form

IT Goods and ServicesIT Goods and Services

If GS $Mart is used 
for financing, 

DGS/Procurement Division 
approval required 

before award

If GS $Mart is used 
for financing, 

DGS/Procurement Division 
approval required 

before award

Non-IT GoodsNon-IT Goods
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Over   $   50,000Over   $   50,000

Up to $250,000Up to $250,000

Non-IT GoodsNon-IT Goods CMASCMAS

Limited to $100,000Limited to $100,000

Non-IT GoodsNon-IT Goods

NO EXEMPTIONSNO EXEMPTIONS

Master AgreementsMaster Agreements

Competitively bid master contracts 
for Non-IT goods are EXEMPT

Competitively bid master contracts 
for Non-IT goods are EXEMPT

Non-IT GoodsNon-IT Goods Non-IT GoodsNon-IT Goods
• Solicit and obtain offers from a minimum of     

3 suppliers
• Solicit and obtain offers from a minimum of     

3 suppliers
- Including one small business (if available)- Including one small business (if available)

• If less than 3 offers received• If less than 3 offers received

- Solicitation methods must be documented and 
included with contract report to DGS

- Solicitation methods must be documented and 
included with contract report to DGS

• If only one source is known (competing offers 
cannot be obtained)

• If only one source is known (competing offers 
cannot be obtained)

- The NON-COMPETITIVE BID PROCESS must be
followed

- The NON-COMPETITIVE BID PROCESS must be
followed

Non-IT GoodsNon-IT Goods
ApprovalsApprovals

• Variance of model contract terms 
permitted ONLY with DGS approval

• Variance of model contract terms 
permitted ONLY with DGS approval

Non-IT GoodsNon-IT Goods
Approvals – Master Commodities 

Contracts
Approvals – Master Commodities 

Contracts

ü Approvals do not apply to 
competitively bid Master 
Commodities Contracts

ü Approvals do not apply to 
competitively bid Master 
Commodities Contracts
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If GS $Mart is used 
for financing, 

DGS/Procurement Division 
approval required 

before award

If GS $Mart is used 
for financing, 

DGS/Procurement Division 
approval required 

before award

Non-Competitively Bid 
Contracts

Non-Competitively Bid 
Contracts

Guidelines Non-Competitively Bid ContractsGuidelines Non-Competitively Bid Contracts
Attachment BAttachment B

Dollar Thresholds —What to Do —Attachment B 

Non-Competitively Bid (NCB) Contracts*
IT Goods and Services* Non-IT Services* Non-IT Services*

Over 
$ 250,000.00

1) Emergency2) Only source 
(PCC 12102) Must comply with PCC 10340

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  If services, attach a Std. 821.                  
DGS- PD will transmit those over $250,000 to DOF                
for review and approval. 

Approval by Agency Secretary and Department Director or  
immediate next ranking official.  Approval by DGS
required.

*Non- Competitively Bid Contracts (NCB’s) over $500,000 may reference CMAS/Master terms and conditions but can only be awarded  by DGS.   
Note:  Transactions with start dates prior to obtaining Dept of Finance approval must be approved by DGS- PD; however, once approved by 
DGS- Pd, agencies may execute the Purchase Order and follow the Notice of Contract Award Process. 

$25,000.01
to                               
$250,000.00

1) Emergency2) Only source 
(PCC 12102)

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  Attach a Std. 821.  DGS- PD will 
transmit those over $250,000 to DOF for review and 
approval. 

Requires approval by Agency Secretary or immediate next 
ranking official and Department Director or immediate next 
ranking official; OR, for entities not reporting to an Agency 
Secretary, approval authority is limited to the highest two 
ranking executive officials.  Attach the Notice of Contract 
Award Report for signature by the Agency Secretary and Department Director; for the NCA to DGS when contract 
awarded.  

All Non- Competitively Bid Contract requests should be 
submitted to DGS- PD.  If services, attach a Std. 821.                  
DGS- PD will transmit those over $250,000 to DOF                
for review and approval. 

1) Emergency
2) Only source 
(PCC 12102) Must comply with PCC 10340

1) Emergency
2) Only source 
(PCC 12102)

Approval by Agency Secretary and Department Director or  
immediate next ranking official.  Approval by DGS required.

Approval by Department Director or  immediate next ranking 
official.  Approval by DGS required.

$5,000.01 to                               
$25,000.00

No NCB required with delegated purchasing authority.   Approval by DGS required for departments without    
delegated purchasing authority.

Approval by DGS required. No NCB required with delegated purchasing authority.

No NCB required with delegated purchasing authority.   
Approval by DGS required for departments without    
delegated purchasing authority.

No NCB required with delegated purchasing authority.  All departments can purchase up to $100.00 without         
delegated purchasing authority.

$100.01 to                               
$5,000.00

Dollar 
Thresholds

$100.01 to $5,000.00$100.01 to $5,000.00

$5000.01  to $25,000.00$5000.01  to $25,000.00

$25,000.01  to $250,000.00$25,000.01  to $250,000.00

Over   $250,000Over   $250,000

IT Goods and ServicesIT Goods and Services

Public Contract Code 12102Public Contract Code 12102

• Emergency• Emergency

• Only Source • Only Source 

Non-IT ServicesNon-IT Services

üMust comply with 
Public Contract Code 10340
üMust comply with 

Public Contract Code 10340
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Non-IT GoodsNon-IT Goods

Public Contract Codes 10301
And 10302

Public Contract Codes 10301
And 10302

• Emergency• Emergency

• Only Source • Only Source APPROVALS REQUIREDAPPROVALS REQUIRED

Up To $250,000Up To $250,000 ANDAND

ü Agency Secretaryü Agency Secretary

ü Department Director or 
Immediate Next Ranking Official
ü Department Director or 

Immediate Next Ranking Official

ANDAND

ü For IT Goods and Services and Non-IT 
Goods 

ü For IT Goods and Services and Non-IT 
Goods 

üNon-It ServicesüNon-It Services

•  $5000.01 to $25,000.00– NCB required with 
delegated authority

•  $5000.01 to $25,000.00– NCB required with 
delegated authority

•  $100.01 to $25,000.00– DGS/Procurement 
Division approval required for departments 
without delegated purchasing authority

•  $100.01 to $25,000.00– DGS/Procurement 
Division approval required for departments 
without delegated purchasing authority

•  $5000.01 to $25,000.00– DGS/Procurement 
Division approval required

•  $5000.01 to $25,000.00– DGS/Procurement 
Division approval required
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All departments can purchase        
up to $100.00 without delegated 

purchasing authority

All departments can purchase        
up to $100.00 without delegated 

purchasing authority OverOver $250,000$250,000

ANDAND

üAgency Secretary or Immediate Next 
Ranking Official

üAgency Secretary or Immediate Next 
Ranking Official

üDepartment Director or Immediate Next 
Ranking Official

üDepartment Director or Immediate Next 
Ranking Official

üDepartment of Finance (For Services) üDepartment of Finance (For Services) 
ANDAND

ü Attach the “ Notice of Contract Award ” 
for signature by the Agency Secretary 
and Department Director                                         

ü Attach the “ Notice of Contract Award ” 
for signature by the Agency Secretary 
and Department Director                                         

ü Forward the signed form to DGS when 
contract awarded                                                

ü Forward the signed form to DGS when 
contract awarded                                                

For departments or other entities not 
reporting to an Agency Secretary

For departments or other entities not 
reporting to an Agency Secretary

üApproval authority is limited to the 
highest two ranking officials

üApproval authority is limited to the 
highest two ranking officials

• Submit to DGS/Procurement Division• Submit to DGS/Procurement Division

• If for Services• If for Services

ü Attach Std. 821 ü Attach Std. 821 

ü DGS/Procurement Division will transmit 
those over $250,000 to the Department of 
Finance for review and approval

ü DGS/Procurement Division will transmit 
those over $250,000 to the Department of 
Finance for review and approval

All Non-Competitively Bid Contract RequestsAll Non-Competitively Bid Contract Requests
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Actions Under Way

Executive Summary

The Department of General Services’ (DGS) recommendations to
the Task Force are designed to strengthen the contracting and
procurement processes of the State of California by improving the
quality and openness of the process, and by implementing a set of
checks and balances to ensure its integrity.

For each of these guiding principles – higher quality, an open
process, and carefully constructed checks and balances –DGS
recommends a series of initiatives be undertaken.  For each 
recommendation we have indicated whether it is one that can be
accomplished in the near term (short-term), or if it is longer-term
initiative.

These initiatives are:

High Quality
v DGS should broaden the scope of the Quality Assurance

Program so that state agencies conducting any state
Purchasing are required to do so under authority granted by
DGS, including orders placed with contractors holding
leveraged procurement instruments established by DGS, 
such as California Multiple Award Schedules (CMAS) and 
Master Agreements.

v DGS should enhance its current process for auditing state
agency contracting and procurement transactions.  DGS 
should maintain minimum standards that must be met by
state agencies to use leveraged procurement instruments on
an interim basis, and more stringent standards to achieve
higher levels of authority.

v DGS should develop a uniform set of policies, procedures
and processes to apply to all state contracting and
procurements to ensure the outcomes are consistent, fair
and foster competition.

DGS/Procurement Division
Recommendations 

for Procurement Reform 
Submitted to the Task Team

August 12, 2002

DGS/Procurement Division
Recommendations 

for Procurement Reform 
Submitted to the Task Team

August 12, 2002

Executive Summary

The Department of General Services’ (DGS) recommendations to
the Task Force are designed to strengthen the contracting and
procurement processes of the State of California by improving the
quality and openness of the process, and by implementing a set of
checks and balances to ensure its integrity.

For each of these guiding principles – higher quality, an open
process, and carefully constructed checks and balances –DGS
recommends a series of initiatives be undertaken.  For each 
recommendation we have indicated whether it is one that can be
accomplished in the near term (short-term), or if it is longer-term
initiative.

These initiatives are:

High Quality
v DGS should broaden the scope of the Quality Assurance

Program so that state agencies conducting any state
Purchasing are required to do so under authority granted by
DGS, including orders placed with contractors holding
leveraged procurement instruments established by DGS, 
such as California Multiple Award Schedules (CMAS) and 
Master Agreements.

v DGS should enhance its current process for auditing state
agency contracting and procurement transactions.  DGS 
should maintain minimum standards that must be met by
state agencies to use leveraged procurement instruments on
an interim basis, and more stringent standards to achieve
higher levels of authority.

v DGS should develop a uniform set of policies, procedures
and processes to apply to all state contracting and
procurements to ensure the outcomes are consistent, fair
and foster competition.

Available at Available at 
http://pd.dgs.ca.gov/ http://pd.dgs.ca.gov/ What You Can Do

STATE ADMINISTRATIVE MANUAL

STATE of  CALIFORNIA

Management Memo
SUBJECT:
GUIDELINES FOR THE USE OF CALIFORNIA MULTIPLE 
AWARD SCHEDULES (CMAS), MASTER AGREEMENTS, AND
NON-COMPETITIVELY BID CONTRACTS

REFERENCES:
PCC 10295, PCC 12100, et seq.
SUPERSEDES MM 02- 12 AND ADDENDA

It   is  the  intent  of  the  Department  of  General Services to  ensure   that  competitive  bidding  processes    
will  be  employed to the  maximum  extent  required  by law.  The  purpose of  this Management Memo is to 
provide   guidelines   for   the  acquisition  of   goods   and services   obtained  through  the  use  of  CMAS,   
Master Agreements, and  Non- Competitively  Bid acquisition  methods. 

Separate   standards   and   processes   are   required   for  contracts  $250,000  or less  and  those  greater
than    $250,000.  These  are  delineated  in  Attachments   A, and  B,  attached.     Attachment  A  provides
guidelines     for     purchase  from   CMAS  and  Master  Agreements,  distinguishing   between  information
technology    (IT)    purchases   and    non- information    technology    (non- IT)    purchases,    and     further                     
categorized by dollar threshold.    Attachment   B  provides  guidelines    for   Non- Competitively   Bid (NCB) 
contracts,   again   distinguishing   between   IT   and   non- IT   purchases   and  categorized  by  their dollar        
threshold.   Attachments  C  and  D   identify and  provide  further  procedures  for  contracts  exempt   from
competitive   bidding   by    statute    (Attachment C)    or   by   policy    (Attachment D),   subject  to specific          
conditions,  including   the   Health   Insurance  Portability  and   Accountability Act  (HIPPA)  master service 
agreement,  and   the  California   Integrated   Information  Network  (CIIN)  contract.   Attachment   D   also     
provides direction on how to amend a contract that has previously been competitively bid.

1. Each   department/commission/board   shall  maintain   a   Procurement  Liaison   as  a  single 
point  of  contact.   The  Procurement  Liaison  will  be  responsible  for  the distribution of DGS 
procurement   directives  to   appropriate   staff,  and   for  ensuring   that  procurement  policy,
procedure    and    guidelines  are  followed.      The   name, telephone   number   and  e- mail 
address   of   such   person   shall   be   transmitted   to   t he   Department  of General Services 
(DGS)  Procurement   Division   (custserv@dgs.ca.gov)   by    September 1, 2002.   Any follow-
up instructions   regarding   procurement   guidelines   will   be disseminated    through    the 
designated  Procurement   Liaison  and   through   the   DGS  Pr ocurement   Division   website.   
(See #13 below)

2. Failure   to   comply   with   the   procedures   and   guidelines  provided   in  this  Management   
Memo will result  in   the  loss of  purchasing  authority  or contract  review  exemptions.

3. Contracts  should  not  be  executed,  and/or  work  should  not be  commenced  until  all of the   
approvals  required  by  this  Management  memo  and  Attachment s  have  been  obtained.

4. Contracts  for   architectural   and   engineering   services,  which   are   based   on  a statutorily  
required  competitive  selection   process,  are  exempt   from this  Management  Memo.

5. Effective    immediately,   the    delegated   approval   limit for   Non- IT   service   contracts   is  
increased from $35,000 to $50,000.

NUMBER:
MM 02- 19

DATE ISSUED:

AUGUST 20, 2002

DATE ISSUED:
UNTIL RESCINDED

ISSUING AGENCY:
DEPARTMENT OF
GENERAL SERVICES

Become thoroughly familiar 
with Management Memo 02-19

Become thoroughly familiar 
with Management Memo 02-19

Access the Procurement 
Division’s Web Site on a 

regular basis for the 
latest information

Access the Procurement 
Division’s Web Site on a 

regular basis for the 
latest information
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www. dgs.ca.gov/pd

The Procurement Division’s 
Web Site
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